WORKSHOP DESCRIPTIONS

Registration with Maryland Workforce Exchange is required for all workshops.

It is free and easy.

Once you have registered, you may sign up for any of the workshops that you would like to attend.
Job Search 101 – Overview of steps in looking for a job:  Prepare for the job search, use the Maryland Workforce Exchange, research internet sites, review labor market information, and access Workforce Center services.

Resume/Interview – This workshop will provide information on how to create an effective resume, how to highlight your skills on both the resume and during the interview, how to prepare for the interview and how to answer those difficult questions.
Resume Overview – Critique and edit resume/cover letter for grammatical errors, misspellings and common mistakes.  Offer advice and instruction to ensure major selling points are highlighted and captured.  Refine content, layout and structure of resume for that professional edge.  *Please bring a copy of your current resume.

Career Assessment – Want to change careers or just unclear about your direction?  Based on your information, this assessment will measure your interests, abilities and work values in 14 career clusters to help you plan your career.

Computer Basics – Beginning level computer class that will provide participants the ability to write a resume, research Labor Market information, how to apply for jobs and an introduction to Windows, internet, e-mail and Word.  *Class size limited to six.

Applying for Federal Jobs – Learn how to look for federal jobs:  Research vacancies, read announcements, write traditional and electronic federal resumes and how to showcase KSAs (Knowledge, skills and abilities).

To register with Maryland Workforce Exchange for any of these educational workshops call (410) 836-4603 for the Bel Air WFC, (410) 272-5400 for the Aberdeen WFC or (410) 996-0550 for the Cecil Co. WFC.
Located @ Mary Risteau Building, 2 South Bond St., Bel Air, MD

 Aberdeen Community Services Building, 34 North Philadelphia Blvd., Aberdeen, MD &

1275 West Pulaski Hwy., Elkton, MD
