Susquehanna Workforce Network, Inc.

Position Description
Regional BRAC Workforce Coordinator
(Susquehanna, Upper Shore, Lower Shore)
Job Title
Regional BRAC Workforce Coordinator

Summary of Role and Responsibilities
The BRAC Workforce Coordinator is responsible for providing assistance to the three workforce investment areas (Susquehanna, Upper Shore, Lower Shore) in the development and implementation of regional strategies that address the workforce challenges created by the 2005 Base Realignment and Closure.
Essential Job Functions
Regional Development
1. Present an overview of BRAC 2005 and the workforce challenges to the Susquehanna, Upper and Lower Shore workforce investment areas.
2. Assist each workforce area in identifying assets and weaknesses of local economic and workforce conditions as related to BRAC

Workforce Attraction

1. Utilizing the Susquehanna Labor Shed Study as a guide, initiate workforce attraction strategies for the businesses related to BRAC at APG and Fort Meade.
2. Assist with the marketing and promotion of the BRAC related jobs.
Workforce Creation
1. Assist in the creation of a workforce and  alignment plan for all three workforce investment areas
2. Assist in the creation of a regional workforce and alignment plan
Talent Development
1. Utilizing the seventy-seven skill sets identified for the BRAC occupations at APG, assist in the development of short-term and long-term talent development strategies.
2. Coordinate with the Regional BRAC Coordinator for the Fort Meade region in identifying skill sets at Fort Meade.

Critical Knowledge, Skills, and Abilities
Job Knowledge
1. To understand the short-range and long-range workforce needs of BRAC 
2. To understand the skill sets related to the various BRAC occupations
3. To understand the role of the workforce investment system in BRAC 

4. To collaboration with other BRAC related personnel and organizations in the region
5. To collaborate with other Regional BRAC Workforce Coordinators

Communication
To communicate competently – orally and in writing, express ideas clearly, listen effectively and respond appropriately, and keep others informed, as necessary. Strong presentation and facilitation skills required.
Productivity

To organize, plan, and execute work with minimal supervision: demonstrate innovation when possible; and accomplish the desired outcome.
Computer Literacy
To use personal computers and office-related software programs.
Required Qualifications
Any combination of education, training, and experience that provides the above knowledge, skills and abilities is acceptable.

Training and/or Education
Bachelor’s degree in business, marketing, communications, human services, or related field is preferred.

Experience

Experience in sales/marketing, recruiting, interviewing, human resources, public speaking, and customer service is required. General knowledge of industry clusters prevalent in the region is preferred.

Licenses or Certificates
None
Work Environment
Physical Demands

Work is performed for the most part in an office setting, sitting at a desk or computer. Some walking, standing, bending or stooping, and carrying of light objects. Significant regional (within Maryland) travel is required.
Unusual Demands
The work involves occasional deadline pressure, and occasional attendance at evening events.

FLSA Status: Non-exempt - Contractual
Annual Salary $35,000, with benefits
